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Translator application form 

	First name (s)
	

	Surname (s)
	

	Title
	

	DOB
	

	Address
	

	Telephone
	

	Fax
	

	Mobile
	

	Email
	

	Website
	

	Mother tongue
	

	Source languages 
	

	All subjects covered
	

	Specialised subjects if any
	

	Subjects NOT covered
	

	Qualifications/Courses
	

	Experience
	

	Approx Capacity 

per day
	

	Software
	

	TRADOS yes/no
	

	VAT reg. N N°
	

	ITI Member or other?
	

	Additional comments/special requirements
	

	RATES (Translation/proof reading/minimum charge/interpreting/other services)
	


WHEN CARRYING OUT A TRANSLATION FOR INT-TRA SOLUTIONS
- ALWAYS send your invoice when returning the translation.
- Please ensure that ALL translations are properly proofread to avoid unnecessary grammar, spelling or typing mistakes.

- Penalties will arise when the agreed deadline is not respected without sufficient warning or valid explanation.

- Please inform us of any concerns or ambiguities encountered during the translation process.

- Please contact us with any queries concerning the source text, assistance will be offered whenever possible.

- Where possible please respect the format of the original text and inform us when this is a problem.

- Payments are usually made at the end of the month following the month during which the translation was carried out.
Confidentiality   Agreement
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NB: When returning the completed forms, please clearly state your language combinations in the subject line of your email and return to translators@int-trasolutions.com 
Disclaimer: Please note that we do not have the capacity to respond to all the applications we receive through our website. Should your application be successful, based on the information you have supplied, we will contact you if a need arises in your language pairs and subject areas.

I the undersigned undertake that I shall not disclose to a third party any information or part of it which I may acquire in the course of the performance or services for INT-TRA Solutions.





Name /signature:         ___________________________________





Date:            ___/___/___�����_














Signature:    ___________________________________
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